
2020





Our Objectives

To facilitate the development of hospice and palliative care programs (both service
providers and umbrella bodies) and other relevant initiatives.
To promote professional and public education in palliative care.
To enhance communication and dissemination of information.
To foster research and collaborative activities.
To encourage co-operation with local, regional and international professional and public
organisations.

Reach out to more communities in need of palliative care. Build sustainable capabilities for
service development, advocacy, education and research.

Our Core Values
We respect every individual, regardless of sex, age, race, intellectual or socio-economic
standing.
We value every moment of life and will not support any action that has the intention of
shortening a person’s life.
We recognise that the individual and the family are entitled to make informed decisions
about care.
We respect the confidentiality of all information arising out of the provision of care. - We
believe in the empowerment of the individual, the family and the community.
We respect the faith, belief system and culture of each individual. - We respect the rule of
law and will work within the law of each sector.
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Our Vision
To promote access to quality hospice and palliative care for all in the Asia Pacific region.

Our Mission
To be an effective network in Asia Pacific that promotes and supports the alleviation of pain
and suffering from life-limiting illnesses.
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Overview of Charity

The Asia Pacific Hospice Palliative Care Network (APHN) was registered as a society on 1
March 2001.

APHN was registered as a charity under the Charities Act (Chapter 37) since 25 July 2003.

APHN has the Constitution as its governing instrument.

Unique Registration Number (UEN)
T01SS0003A

Registered Address
c/o Division of Supportive & Palliative Care
National Cancer Centre Singapore
11 Hospital Crescent
Singapore 169610

Bankers
Development Bank of Singapore
Standard Chartered Bank Singapore

Auditor
Bestar Assurance LLP



This past year, 2020, has been an exceptional year. Not only has the world been overtaken by the
COVID-19 pandemic, it also marks the year that the APHN celebrates its 20th Anniversary. When the
small group of 13 hospice volunteers met at the invitation of Dr Hinohara in Tokyo in 1997, most of us
for the first time, little did we think that we would form a regional organization, and that it would be
see the 20th year of its existence. From 14 Founding Sectors in 2001, we have grown to 18 Sectors
with the addition of Mongolia, Bangladesh, Nepal and Sri Lanka.

Despite COVID, and against all odds, APHN has emerged stronger and in a better position to face
future challenges. Thanks to your support, we held our Annual General Meeting virtually on the 8
September 2020, and succeeded in changing our Constitution to produce a much more streamlined
Council of 15 instead of 20 members, 9 of whom would be elected and 6 co-opted. The terms of
Council members were also extended from 2 to 3 years.

As you will see in this Report, we have been able to continue many of our activities, in particular,
taking to Zoom to conduct much of the teaching of the Lien Collaborative for Palliative Care project
in India. Collaborative research activities have continued, including a publication on regional
preparedness to face the COVID-19 pandemic. New activities in support of our members during
COVID include a series of Fireside Chats, COVID Care packages to members, and COVID resources
on our website.

Plans for the Asia Pacific Hospice Palliative Care Conference 2021 had to be changed several times.
The final decision was to have a virtual conference on 13-14 November 2021, which we hope many
will be able to attend.

The APHN Secretariat is now a team of four, led by our Executive Director, CL Giam. Many new
initiatives have been started, to improve the running of the organization and enhance our
capabilities to support our Mission.

This coming year is a transition year with new leadership for the APHN. We hope members will come
forward to serve on the Council and in Committees, to run the organization and the activities that
you wish to see.

Looking forward to your support.
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Message from the Chair

Associate Professor Cynthia Goh
Chair



Message from the
Executive Director
The year 2020 has been both exciting and challenging for APHN. The APHN Secretariat team has
done many firsts during this pandemic time. Firstly, we have shifted all our Lien Collaborative for
Palliative Care teaching online. We have also provided COVID-19 packages, online resources and
conducted Fireside chats where the experts from the various regions shared their best practices and
experiences in managing the pandemic. Despite the challenges, we continued to conduct our
quarterly webinars, with the topic on ‘Emergencies in Palliative Care’ seeing 700 participants from
around the region!

This year’s World Hospice Palliative Care Day (WHPCD), we had very successful events around Asia
conducted by the various APHN Organization members. These include Mongolia, India, Indonesia,
Hong Kong, Malaysia, Bangladesh, Singapore and many more. We are also very grateful to the many
volunteers and donors for supporting our cause during the WHPCD 2020. Special thanks to the
heroes who have had cycled, run, baked and painted to raise funds for us.

To end the year, APHN also started our very first Charity postal services! Three children from the
Superhero Me programme have created 3 very special designs around the theme of 'Circle of Life'
for us. Their designs are featured on the front of our Christmas cards.

The journey has been arduous this year but it has made us stronger and better than before. APHN
shall continue our mission to promote hospice and palliative care in Asia and the Pacific. We look
forward to another good year in 2021 with all your support. Thank you.
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Giam Cheong Leong
Executive Director
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Leadership
Governing Board: APHN’s 20th Council

Name Appointment Sector

Assoc Prof Cynthia Goh Chair Singapore

Assoc Prof Ghauri Aggarwal Vice-Chair Australia

Dr Ednin Hamzah Vice-Chair Malaysia

Dr Masanori Mori Honorary Secretary Japan

Mr Kwan Kam Fan Honorary Treasurer Hong Kong

Dr Akhileswaran Ramaswamy Assistant Honorary Secretary Singapore

Dr Shirlynn Ho Assistant Honorary Treasurer Singapore

Dr Yuen Kwok Keung Member Hong Kong

Ms Theresa Lai Member Hong Kong

Prof Yoshiyuki Kizawa Member Japan

Prof Wang Ying Wei Member Taiwan

Prof Kwon So Hi Member S. Korea

Dr Jho Hyun Jung Member S. Korea

Dr Santosh Chaturvedi Member India

Dr Mandy Parris-Piper Member New Zealand

Dr Dradjat Suardi Member Indonesia

Dr Rumalie Corvera Member Philippines

Dr Sushma Bhatnagar Member India

Dr Chun-Kai Fang Member Taiwan

Dr Dang Huy Quoc Thinh Member Vietnam

Executive Management Team:

Giam Cheong Leong
Executive Director
Appointed to post since 6 May 2019
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APHN COMMITTEES, SPECIAL INTEREST GROUPS &
MEMBERS

Executive Committee

Assoc Prof Cynthia Goh - Chair
Assoc Prof Ghauri Aggarwal - Vice-Chair
Dr Ednin Hamzah - Vice-Chair
Mr Kwan Kam Fan - Honorary Treasurer
Dr Shirlynn Ho - Assistant Treasurer
Dr Masanori Mori - Honorary Secretary
Dr Akhileswaran Ramaswamy - Assistant Secretary

Education Committee

Dr Wang Ying Wei - Chair
Dr Rumalie Corvera - Member
Prof Patsy Yates - Member
A/Prof Amy Chow - Member
Prof Srivieng Pairojkul -  Member

Research Committee

Prof Yoshiyuki Kizawa - Chair
Dr Masanori Mori - Member
Prof Eric Finkelstein - Member
Dr Shao-Yi Cheng - Member

➤ Nursing Research Sub-Committee
Prof Edward Poon Wing Hong - Lead
Prof Sayaka Takenouchi - Member
Prof Hyun Sook Kim - Member
Prof Margaret O'Connor - Member
➤ Psychosocial Support Sub-Committee
Prof Amy Chow - Chair

Advisory Committee

Prof Tetsuo Kashiwagi - Chair
Professor Young-Seon Hong - Member
Professor Enoch Lai - Member

Communications Committee

Dr Shirlynn Ho - Chair
Dr Theresa Lai - Member
Dr Santosh Chaturvedi - Member
Mr Xavier Chung - Member

➤ Editorial Team
Dr Caryn Khoo - Representative
Ms Djin Tay - Editor
Ms Marita Linkson - Editor

Finance Committee

Mr Fan Kwan - Honorary Treasurer
Dr Shirlynn Ho - Assistant Treasurer

Human Resource Committee

Dr Akhileswaran Ramaswamy - Chair
Mr Kwan Kam Fan - Member
Ms Katherine Tan - Member

Membership Committee

Dr Yuen Kwok Keung - Chair
Dr Ghauri Aggarwal - Member
Dr Annie Kwok - Member
A/Prof Amy Chow - Member
A/Prof Cynthia Goh - Member
Dr Ednin Hamzah - Member

Mandarin SIG

Dr Chun Kai Fang - Chair
Dr Rico Liu - Member
Dr Annie Kwok - Member
Dr Xiao Hong Ning - Member
Dr Rebecca Yeung - Member
Dr Lam Wai Man - Member
Dr Inda Soong - Member

Paediatric SIG

Dr Chong Poh Heng - Chair
Dr Chong Lee Ai - Member
Dr Issarang Nuchprayoon - Member
Dr Martha Mherekumombe - Member
Dr Mary Ann Muckaden - Member
Dr Ross Drake - Member

Pacific Islands SIG

Dr Mandy Parris-Piper - Chair
Dr Sue Marsden - Member
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Organisational Structure
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Highlights of the Year

Summary Financial Performance

Total Income: 
SGD 191,901

Total Expenditure:
SGD 465,189



Key Highlights
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5 sectors across 31 states with 79 institutions and 400 medical professionals
trained under our Lien Collaborative for Palliative Care Programme

More than 30 care packages sent to various
organisations across 8 regions in the Asia Pacific

More than 1000 people attended our webinar
series across the four sessions

21 Organisations across 9 sectors celebrated
WHPCD 2020 with APHN

550 participants joined in our COVID-19
Fireside Chat



Our Work: 
Programmes and

Activities
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The Cancer Treatment Centres (CTC) Palliative Care Training Program is a collaborative project
of APHN; the All India Institute of Medical Sciences, New Delhi; and Manipal Academy of Higher
Education, supported and funded by Lien Foundation. This program was started in 2016 with the
primary aim of setting up palliative care services in CTCs in India. Three training programs have
been successfully conducted in the last three years (2016-2019), that is, CTC1, CTC2 and CTC3.
Out of 31 CTCs recruited into the program, 23 were successful in establishing sustainable palliative
care services in 12 States and 1 Union Territories in northern India.

The deliverables of the program include:
a) Establishing sustainable palliative care services at the CTC
b) Ensure sustainable supply of morphine at the CTC
c) Provide training in palliative care within the CTC
d) Engender public awareness for palliative care in the wider community

In Jan 2020, we kicked off the fourth run of the CTC project in India with the CTC4 Foundation
Course. The training was taught by 15 faculty members, and was supported by program director
Mr Giam Cheong Leong and India administrative staff Ms Sarita Kumari. We were able to
accommodate a record 17 Institutions from a waiting list of 21 institutions and a record of 63
participants attended the training.

With the inclusion of the CTC4 institutions, a total of 48 CTCs covering 20 states and 2 union
territories of India have received training.

Following the 5-day CTC4 Foundation course, arrangements were made for the trainees to attend
a 5-day clinical attachment either at AIIMS Delhi or, for the first time, at Manipal. Each CTC has
been assigned a mentor to guide their development.

ASIA PACIFIC HOSPICE PALLIATIVE CARE NETWORK 11

Lien Collaborative for Palliative Care
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CTC Online Case Discussion
The pandemic in 2020 has challenged our ability to travel and continue our journey to
deliver our Palliative Care training. Very quickly, the faculty got together and decided to
shift the face to face training to online virtual classroom teachings. We complemented the
teachings by setting up various support groups using social media platforms to allow
exchange of information and discussion online.

We started with the Clinical Case Discussion three times a week after office hours so that
the off-duty doctors and nurses could continue to attend. We were utterly impressed with
the commitment from all the respected faculty and the learning attitudes of the CTC4
participants – some of them attended in their full PPE (personal protective equipment) while
still in their hospital right after their COVID duties!

With the success of the CTC4 Clinical Case Discussion in India, the Lien Collaborative
Faculty decided to extend the teachings to include the past batches of participants
including CTC1, CTC2 and CTC3. The training has now been extended to the Bangladesh
participants who had requested to join. The CTC Clinical Case Discussion was made
available simultaneously through Zoom and Facebook Live. 



APHN partnered with Sing Lit Station (a local non-profit organisation
whose core mission is to grow the local literary community) to produce an
anthology about life and death titled ‘A Thousand Cranes’. Our aim was to
increase awareness for the concept of hospice and palliative care, and to
facilitate thoughtful discourse surrounding this topic. We called for poem
submissions from different sectors in the Asia Pacific region and received
over 800 submissions in 11 different languages, of which a selected
number will be published in our anthology. 

In conjunction with this event, we hosted a series of four virtual poetry
reading sessions called ‘Zoom into Poetry‘ to discuss featured poems on
our website and share insights on poetry. A couple of sessions even
featured the poets themselves!

A Thousand Cranes
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ACP
Delphi
Study

The ACP Delphi Study is a collaborative research project amongst
five regions (Japan, South Korea, Taiwan, Singapore, and Hong
Kong). The aim was to develop a consensus definition of ACP and
present recommendations for ACP that can be used by health care
providers, policy makers, and research across a broad spectrum of
patient populations, disease categories, and cultures in five Asian
regions. 

Well-known experts in ACP were invited to the taskforce with the aim
of forming an international and interdisciplinary group that include
experts essentially from these five regions, with clinical experience

The study will follow the same design as applied in the EAPC Delphi study on ACP based on
the standard for Conducting and Reporting of Delphi Studies (CREDES), and conduct
approximately a five-round Delphi study to build a systematic consensus on ACP (1, 7).
Rounds 1 and 5 will use a qualitative methodological approach, whereas rounds 2, 3, and 4
require quantitative assessment.

and with research experience, in the field of oncology, palliative care, general internal
medicine, family medicine, nursing, psychology, ethics, and law.

http://www.singlitstation.com/


The APHN Quarterly webinars first begun as Dialogue Sessions in 2016, as an initiative in
response to recognising the need for more Asia Pacific centred webinar series for e-learning
and discussion. It was converted to Quarterly Webinars in 2018 with the incorporation of host
sites. Institutions in the region were invited to be part of this event by being a host site. We
believed that having a physical venue would help to facilitate meaningful, face-to-face
discussions among the participants. In addition, it would also allow fellow palliative care
colleagues to catch up with each other and spend time networking over coffee and tea
amidst a busy workday.

The webinars are an hour-long and hosted via Zoom, encompassing 45 minutes of a live
presentation and a 15-minute real time question and answer segment where participants
could pose their questions via the chat box or through video for the speaker to answer. 

To date, we have collaborated with over 38 different institutions in 11 different regions in the
Asia Pacific region. Our highest webinar attendance had more than 600 participants join in
the session. The webinar sessions are an APHN member only exclusive content. However, due
to the COVID-19 pandemic, the sessions have been made available for anyone in the world
to attend. 

In 2020, we hosted four webinars on the following topics: 

Quarterly Webinars
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Education Capacity in Asia Pacific  – An Overview
by
Prof Patsy Yates, Australia

Palliative Care in Humanitarian Crisis
by
Dr Joan Marston, South Africa

Communications
by
Dr Santosh K. Chaturvedi, India

Emergencies in Palliative Care
by
Dr Shirlynn Ho, Singapore

More than 1000 people attended our webinar series across the four sessions in 2020!



When the pandemic spread worldwide, healthcare institutions were impacted
at varying degrees and there was a scramble for information on such as latest
updates, infection control, etc. After a few months into the situation, APHN held
a series of Fireside Chat sessions on Zoom. Hosted by our chair, A/Prof Cynthia
Goh, we invited speakers from different regions came to share their pandemic
experiences in a 1-hourly session.

The series of 6 sessions attracted a total of 550 participants. We hope that we
were able to provide participants an alternative insight into how the Asia
Pacific region was coping as we move forward together in this pandemic. 

With the relentless COVID-19 pandemic showing no signs of decline,
healthcare professionals have been in overdrive providing care for their
patients round-the-clock. While on the other hand, they themselves experience
stigmatisation and higher levels of stress. Experiencing a burnout was surely but
a matter of time. 

Supported by APHN’s Psychosocial Support volunteer’s group, an avenue in the
form of self-care workshops were held for small groups of close to 20
participants in June 2020. In the 2 sessions conducted, a 1 hour private and
safe environment allowed the healthcare professionals to air their emotions
and experience. By the end of the session, the participants would also learn
how to care for themselves as they continue to provide care for their patients.

COVID-19 Initiatives
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A) Fireside Chats

B) Self-care Workshop



Our Covid-19 Care Packages were designed as a morale booster for palliative
care workers in the Asia Pacific region working at the frontline during the
pandemic. Some were battling to provide medical care, medicines and
psychosocial support to very sick patients at home despite city lockdowns.
Others were working in hospitals or were being transferred to the frontline to
take care of Covid-19 patients with limited protective equipment and masks.

Contents of the care package consisted of different items, depending on the
needs of each region (e.g. surgical masks, vitamin C, snacks etc.) with notes of
encouragement to show our support for their selfless sacrifice during this
period.

We put up a campaign on Giving.sg (a one-stop national giving platform to
donate, volunteer and fundraise) from 1 April -31 Dec 2020 to raise funds for the
care packages. APHN managed to raise SGD 5,520 from campaign alone,
along with an additional independent donation from National Institute of
Education (NIE) of SGD 1,509. All care packages were packed and sent out
from Singapore- with the exception of India. Thanks to the generous support of
everyone who donated, APHN successfully sent out more than 30 care
packages to various organisations in Singapore, Malaysia, Indonesia,
Philippines, Bhutan, Myanmar, India and Sri Lanka.
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C) Care Packages



The global COVID-19 pandemic has affected everyone worldwide and over at
the APHN, we had been trying to work out how we could support our members.
Many of us had been in touch through various WhatsApp groups linking
participants of APHN projects, and we had heard some of the needs of our
members. We had also been keeping an eye on what international and
regional palliative care organisations have put up as resources linked to the
COVID-19 situation. As we did not want to duplicate those efforts provided by
much better resourced organisations, we decided to provide a compilation of
links to those resources on our website that was easily accessible to anyone. 

But we have noticed gaps, and this was what we hope to bridge in the set of
resources we have launched on the APHN website. We hope to provide a
space for Asian voices: resources that will inform, encourage, and maintain the
solidarity of our community.
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D) Online Resources



APHN reached out to their organisational members to share details of the
events they were hosting in conjunction with WHPCD 2020. The purpose was to
compile the various events hosted in the Asia Pacific region so we could
promote upcoming events or acknowledge the ones that were completed on
our website. As the umbrella body for the Asia Pacific region, we believe that
using our platform to promote these events would lead to increased exposure
for not only the palliative care organisations but also increased exposure to the
public who may be unaware of such events.

World Hospice and 
Palliative Care Day 2020
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World Hospice and Palliative Care Day 2020 (WHPCD 2020) was held on 10
October 2020, with its key theme ‘Palliative Care: it’s “My Care, My Comfort’.
WHPCD is a unified day of action to celebrate and support hospice and
palliative care around the world.

Events in the Asia Pacific
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Our Campaign

In conjunction with WHPCD 2020, APHN joined in the effort to increase
awareness about palliative care in the Asia Pacific region through various
fundraising events.

Participants created their own fundraising campaign on Give Asia and
set themselves a distance running target for the month of October.
Friends, family or anyone can donate to their fundraiser to support them
as they run for palliative care. 

Run for Palliative Care

Participants created their own fundraising campaign on Give Asia and
set themselves a distance cycling target for the month of October.
Friends, family or anyone can donate to their fundraiser to support them
as they ride for palliative care.

Ride for Palliative Care

Participants started their virtual artwork auction by creating their own
fundraiser. They would set their own fundraising target. They were able
to upload images or list down the artwork(s) they wish to 'auction' off. 

Bid for Art for Palliative Care

Participants started their own virtual bake sale by creating their own
fundraiser. And setting their own fundraising target. Anyone would be
able to donate and make orders for baked goods.

Bid for Art for Palliative Care



The Year Ahead

List of Planned Activities for 2021
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Lien Collaborative for Palliative Care Training
Palliative Care Training in Chinese 

Educational Programmes

Quarterly Palliative Care Webinar 
Quarterly Paediatric Palliative Care Webinar 

Webinars

Asia Pacific Hospice Palliative Care Conference 2021 (APHC 2021)
Paediatrics Pre-conference Workshop (APHC 2021)
Mandarin Hospice Summit

Conferences

World Hospice and Palliative Care Day 2021
'To Let The Light In' Anthology

Advocacy

Online Art Sale
COVID-19 Care Packages

Fundraising

COVID-19 Resources Page 
Palliative Care Services Directory 

Resources
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Governance
Role of the Council
The Board’s role is to provide strategic direction and oversight of APHN’s programmes and
objectives and to steer the charity towards fulfilling its vision and mission through good
governance.

Names of Board Members % of Attendances

Assoc Prof Cynthia Goh

Board Meetings and Attendance
A total of 5 Board meetings and 1 AGM were held during the financial year. The following sets
out the individual Board member’s attendance at the meetings:

Disclosure of Remuneration and Benefits received by Council Members
No council members are remunerated for their services in the financial year. 

Assoc Prof Ghauri Aggarwal

Dr Ednin Hamzah

Dr Masanori Mori

Mr Kwan Kam Fan

Dr Akhileswaran Ramaswamy

Dr Shirlynn Ho

Dr Chun-Kai Fang

Dr Dang Huy Quoc Thinh

Dr Dradjat Suardi

Dr Jho Hyun Jung

Dr Mandy Parris-Piper

Dr Rumalie Corvera

Dr Santosh Chaturvedi

Dr Sushma Bhatnagar

Dr Yuen Kwok Keung

Ms Theresa Lai

Prof Kwon So Hi

Prof Wang Ying Wei

Prof Yoshiyuki Kizawa

100%

100%

100%

100%

100%

83%

100%

66%

0%

0%

66%

83%

100%

66%

50%

100%

100%

66%

100%

100%
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Disclosure of Remuneration of three highest paid staff

Disclosure of annual remuneration of three highest paid staff who each receives more than
$100,000, in bands of $100,000:

Remuneration Band Number of Staff

Between $100,000 and
$200,000

1

None of the above staff serve in the Council of the charity.

The charity has no paid staff, who are close members of the family of the Executive Head or
Council members, who each receives total remuneration of more than $50,000 during the
year.

Reserves Policy

APHN has a reserve policy for long-term stability of the operations and it ensures that there
are sufficient resources to support the charity in the event of unforeseen circumstances. APHN
intends to maintain its reserves at a level which is at least equivalent to 2.5 years of its
operating expenses due to its primary income source coming from the bi-annual Asia Pacific
Hospice Conference (APHC). This acts as a buffer to cover operating expenditures in the
event one edition of the APHC suffers a loss. The reserve level is reviewed yearly by the Board
to ensure that the reserves are adequate to fulfil the charity’s continuing obligations. 

Charity’s Reserves Position:

For the period 1 Jan to 31 Dec FY 2019

(A) Unrestricted Funds (Reserves)

FY 2020

Restricted / Endowment Funds
• Lien Collaborative (Asia)
• Lien Collaborative (Sri Lanka)
• Japan Hospice Palliative Care Foundation 
• Hospital Nacional Guido Valadares of Timor-Leste

(B) Annual Operating Expenditure

Ratio of Reserves (A : B)

291,854

1,996,418
96,897
3,215
3,955

113,566

2.57 : 1

Designated Funds

414,081

3,267 -

1,691,326
-

6,422
3,955

149,734

2.77 : 1
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Purpose of Restricted / Endowment Funds 

The charity has disclosed its restricted funds in the Financial Statements, Note 6, page 21.
Please refer to the Financial Statements for more information.

Conflict of Interest Policy

All Board members and staff are required to comply with the charity’s conflict of interest
policy. The Board has put in place documented procedures for Board members and staff to
declare actual or potential conflicts of interests on a regular and need-to basis. Board
members also abstain and do not participate in decision-making on matters where they have
a conflict of interest.

Whistle-blowing Policy

Our charity has in place, a whistle-blowing policy to address concerns about possible
wrongdoing or improprieties in financial or other matters within the charity.



FOR THE FINANCIAL YEAR ENDED 31 DEC 2020



























































Governance Evaluation Checklist for the Financial Year Ended 31 December 2020 

S/No Code Guideline Code ID Response 

Board Governance 

1 Induction and orientation are provided to incoming 

governing board members upon joining the Board. 

1.1.2 Complied 

 Are there governing board members holding staff 

appointments? 

 No 

2 The Treasurer of the charity (or any person holding an 

equivalent position in the charity, e.g. Finance 

Committee Chairman or a governing board member 

responsible for overseeing the finances of the charity) 

can only serve a maximum of 4 consecutive years. If the 

charity has not appointed any governing board member 

to oversee its finances, it will be presumed that the 

Chairman oversees the finances of the charity. 

1.1.3 Complied 

3 All governing board members must submit themselves 

for re-nomination and re-appointment, at least once 

every 3 years. 

1.1.5 Complied 

4 There are documented terms of reference for the Board 

and each of its committees. 

1.1.7 Complied 

5 All governing board members must submit themselves 

for re-nomination and re-appointment, at least once 

every 3 years. 

1.1.8 Complied 

6 There are documented terms of reference for the Board 

and each of its committees. 

1.2.1 Complied 

Conflict of Interest 

7 There are documented procedures for governing board 

members and staff to declare actual or potential 

conflicts of interest to the Board at the earliest 

opportunity. 

2.1 Complied 

8 Governing board members do not vote or participate in 

decision making on matters where they have a conflict 

of interest. 

2.4 Complied 

Human Resource and Volunteer Management 

9 The Board approves documented human resource 

policies for staff. 

5.1 Complied 

Financial Management and Internal Controls 

10 There is a documented policy to seek the Board’s 

approval for any loans, donations, grants or financial 

assistance provided by the charity which are not part of 

the charity’s core charitable programmes. 

6.1.1 Complied 

11 The Board ensures that internal controls for financial 

matters in key areas are in place with documented 

procedures. 

6.1.2 Complied 

12 The Board ensures that reviews on the charity’s internal 

controls, processes, key programmes and events are 

regularly conducted. 

6.1.3 Complied 

13 The Board approves an annual budget for the charity’s 

plans and regularly monitors the charity’s expenditure. 

6.2.1 Complied 



 Does the charity invest its reserves (e.g. in fixed 

deposits)? 

 Yes 

14 The charity has a documented investment policy 

approved by the Board. 

6.4.3 Complied 

Fundraising Practices 

 Did the charity receive cash donations (solicited or 

unsolicited) during the financial year? 

 Yes 

15 All collections received (solicited or unsolicited) are 

properly accounted for and promptly deposited by the 

charity. 

7.2.2 Complied 

 Did the charity receive donations in kind during the 

financial year? 

 No 

Disclosure and Transparency 

16 The charity discloses in its annual report — 

(a) the number of Board meetings in the financial year; 

and 

(b) the attendance of every governing board member at 

those meetings. 

8.2 Complied 

 Are governing board members remunerated for their 

services to the Board? 

 No 

 Does the charity employ paid staff?  Yes 

17 No staff is involved in setting his own remuneration. 2.2 Complied 

18 The charity discloses in its annual report — 

(a) the total annual remuneration for each of its 3 

highest paid staff who each has received remuneration 

(including remuneration received from the charity’s 

subsidiaries) exceeding $100,000 during the financial 

year; and 

(b) whether any of the 3 highest paid staff also serves as 

a governing board member of the charity. 

 

The information relating to the remuneration of the staff 

must be presented in bands of $100,000. OR 

The charity discloses that none of its paid staff receives 

more than$100,000 each in annual remuneration. 

8.4 Complied 

 




